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Guidance on how to prepare your COVIDSafe plan is available here.  

 

Club name: Victorian Croquet Centre 

Address: 65 Nobel Banks Drive Cairnlea Vic 3023 

Contact person: Kevin Beard 

Contact person phone: 0417 572 232 

Date prepared:  01 October 2021 

 

COVIDSafe Event Plan 
Tier 3 events being televised by My Sport Live on behalf of Kayo Sports and Croquet Victoria 

Owen Edwards Challenge & Brian Reither Challenge 
 
BACKGROUND 
This COVID-Safe Event plan supports the implementation of two Tier 3 events as set out in the Tier 3 
application.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

COVID-safe PLAN 
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Requirement Action:  what the club will do, and who will do it 

1. ENSURE PHYSICAL DISTANCING 
Ensure participants, volunteers and organisers are 1.5 metres apart as much as possible, and density 
quotients are observed.  

Number of participants 

CAPACITY 
Venue: A total capacity of 150 at Density Quotient 
of 1 person per 4 sqm. 
TARGET MAXIMUMS 
Indoors: Only 4 in Change Rooms at a time.  Only 
3 in Manager's Office. 4 in meeting room. 
OCTOBER EVENTS:  

1. Owen Edwards Challenge (Tier 3 event) 
has a maximum of 15 participants onsite. 
Four players, playing in groups of 2.  
Broadcast group of four: 3 indoors, 
cameraperson outside. 
Support staff: 3 indoors and 1 outside.  

2. Brian Reither Challenge (Tier 3 event) 
has a maximum of 20 onsite 

Phasing of activity to avoid crowding at entry / exit. Participants arrive over a 2 hour period; single file 
entry. 

Ensure participants remain 1.5 metres apart Participants are advised to always remain 1.5 
metres apart. There are signs encouraging this. 

Apply the official density quotient to indoor spaces 
(currently 4m2 per person). Use floor markings to separate 
people queuing, if appropriate. 

Density Quotient of 1 person per 4 sqm. 
Participants are advised that a maximum of two 
people are to sit at each table  

Display signs to show patron limits at the entrance of any 
enclosed areas where limits apply (currently 50 people in 
indoors, subject to density quotient of 4m2 per person).  

Signs present 

Ensure that officials who can work from home, do work 
from home.  

Only one commentator will be on-site. The other 
commentators will be broadcasting from off-site to 
reduce numbers at the venue 

Avoid carpooling as far as possible. 
 
Travel directly between home and the venue with no 
contact with others on the way 

Carpooling not advised.   
All participants will be advised to come straight to 
and from the venue each day. Participants and 
staff will not be permitted to leave and return to 
the venue during the day. They will be asked to 
bring their lunch with them rather than buying it at 
the Cairnlea shopping centre and warned that the 
boiling water outlet will not be available at the 
venue.  

Use Zoom sessions or similar to provide an alternative to 
face-to-face meetings.   N/A 

Organise deliveries and service calls to minimise contact 
between tradespeople and members.  

No deliveries are scheduled for Tournament 
times. 
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Requirement Action:  what the club will do, and who will do it 

2. MASKS and PERSONAL PROTECTIVE EQUIPMENT (PPE) 

Wherever it is required, ensure everyone wears a face 
covering and/or required PPE, unless a lawful exception 
applies. Ensure adequate face coverings and PPE are 
available to anyone that do not have their own.  
Masks must be worn when indoors or in a crowded 
situation where 1.5m social distancing cannot be 
guaranteed, unless a lawful exception applies. These 
include: 

• Persons who are deaf or hard of hearing, where the 
ability to see the mouth is essential for com-
munication. 

• Persons for whom wearing a face mask would 
create a risk to that person’s health and safety 
related to their work, as determined through OH&S 
guidelines. 

• Persons whose professions require clear 
enunciation or visibility of their mouth. This includes 
teaching or live broadcasting. 

• Paid sportspeople, when training or competing. 
• When you are doing any indoor exercise or physical 

activity where you are out of breath or puffing.  Put it 
on when you finish. 

You must carry a face mask on you and wear it when go 
inside or are in a crowded situation. 

Outdoors: masks are not required while the 
participants (all high-performance players) are 
playing croquet. Masks are required while not 
playing croquet, eating, drinking or if participants 
have an exemption from wearing a mask. 
 
Indoors: masks are required while not eating or 
drinking, or if participants have an exemption from 
wearing a mask. 
 
A supply of face masks is available for 
participants that do not have one. 
 

Provide training, instruction and guidance on how to 
correctly fit, use and dispose of masks and PPE (where 
relevant). 
Inform participants, volunteers and organisers that cloth 
masks should be washed each day after use. However, if 
during the day the mask is visibly dirty or wet, the mask 
needs to be changed immediately and the dirty mask 
stored in an airtight bag or container until it can be 
washed. 
For current regulations, see 
https://www.dhhs.vic.gov.au/face-masks-vic-covid-19 

No special training for fitting of masks or PPE is 
required but guidance will be given. 

3. PRACTISE GOOD HYGIENE 

CLEANING  
• Frequently and regularly clean and disinfect shared 

spaces, including high-touch communal items such 
as door knobs, shared equipment and telephones. 

• Use appropriate cleaning products, including 
detergent and disinfectant.  

• Replace high-touch communal items with hygienic 
alternatives, eg BYO pens, Q codes 

The areas of the premises that are open to 
participants and volunteers will be thoroughly 
cleaned and disinfected before each event. 
High-touch communal items will be cleaned and 
disinfected between groups during the day. 
At the end of each day, touched surfaces are 
cleaned and disinfected by volunteers and 
participants. 
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Requirement Action:  what the club will do, and who will do it 
• Clean between group sessions 
• Display a cleaning log in shared spaces.  

Croquet balls will be washed after each match.  
Each player will have their own set of scoring 
pegs, and they will not touch anyone else’s pegs.  
Players will fill in their own handicap card with 
their own pen and sight their opposition’s card 
without touching it. 
Sanitiser bottles will be in abundance 

4. RECORD KEEPING: keep records and act quickly if there is a suspected or actual case 

Support participants, volunteers and organisers to get 
tested and stay home even if they have only mild 
symptoms.  
People who show symptoms or have been in close 
contact should NOT attend the venue / facility or activity 
until they receive their test results or have completed their 
quarantine period and are cleared by DHHS. 
Keep in touch with any affected members. Check on their 
well-being. Respect their privacy. No need to talk to the 
media. 

Each staff member and participant will compete a 
Staff Coronavirus (COVID-19) Health 
Questionnaire before being allowed to enter the 
venue. Only people that answer all questions in 
the negative will be admitted. The completed 
forms will be retained. 
Anyone developing symptoms while at the venue 
will be isolated in the upstairs flat until they can 
safely be transported from the venue. There is 
PPE in the Manager’s Office for those assisting 
the person with symptoms. They will be supported 
to get tested and to go and stay at home.   
They will be followed up until they receive a 
negative test result or have completed their 
isolation. After this, they will be permitted to attend 
future events at the venue. 

ATTENDANCE RECORDS 
Establish a process to record attendance by anyone you 
admit who stays for 15 minutes or more. This information 
will assist in identifying close contacts.  

We are using the mandatory Victorian 
Government QR coding system to record 
attendance at each day of an event. The 
Tournament Manager will use an attendance book 
to record the time of each person’s arrival and 
leaving.  

RESPONSIBILITY 
Decide who is responsible for  

• Notifying DHHS and WorkSafe of a positive case at 
your venue 

• Collating contact details for anyone attending the 
club at relevant times, when requested by DHHS. 

• Undertaking a risk assessment related to the case 

The Tournament Manager will delegate 
management of COVID-safety to a COVID-safety 
Coordinator.  This person will be responsible for 
all aspects of COVID-safety at VCC including 
notifying DHHS of a positive case. 
The COVID-safety Coordinator will be responsible 
for collating contact details when requested by 
DHHS. 
The COVID-safety Coordinator will undertake a 
risk assessment related to the case. 

CLOSURE and CLEANING 
Prepare to work with DHHS to determine whether the 
entire facility or parts of it must be closed.  
Prepare to undertake deep cleaning and disinfection at 
your premises. See 
https://www.coronavirus.vic.gov.au/preventing-infection-
workplace#cleaning-and-disinfection 

The COVID-Safety Coordinator will work with the 
DHHS to determine whether full or partial closure 
is required and will organize deep cleaning. 






